St. Paul Parent Teacher Organization Bylaws

Article 1 – Name
The name of the organization shall be the St. Paul Parent Teacher Organization, also referred to at St. Paul PTO and/or PTO.

Article II – School and PTO Missions
Section 1. St. Paul School Mission St. Paul Parish is committed to handing on the faith to its children, and toward that end, we shall provide students with a Catholic education which is dedicated to preparing them academically and spiritually for life’s challenges.

Section 2. St. Paul PTO Mission The mission of the St. Paul Parent Teacher Organization is to build a sense of community between parents, children, teachers and staff by sponsoring family activities and supporting targeted needs.
Article III – Members and Dues
Section 1. Membership in this organization is open to any parent or guardian, who has children enrolled at St. Paul Catholic School, and also any teacher or staff at the school, which will uphold the policies of the PTO and agree to these bylaws.
Section 2. There shall be no annual dues to be a member of this organization.

Article IV – Officers and Elections

Section 1. Officers and Duties The officers of the St. Paul PTO shall be Chair, Vice-Chair, Treasurer and Secretary.

a. Chair - The Chair shall preside over the meetings of the organization and Executive Board, serve as the primary contact for the principal, represent the organization at meetings outside of the organization, coordinate the work of the officers and members of the organization so that the purpose of the organization is served.

b. Vice-Chair - The Vice-Chair shall assist the Chair and carry out the Chair’s duties in his or her absence or inability to serve.

c. Treasurer - The Treasurer shall receive all the funds of the organization, keep accurate record of receipts and expenditures, and pay out funds in accordance with bylaws of this organization. He or she will present a financial statement at each meeting and at other times of the year when requested by the executive board and make a full record at the end of the year.

d. Secretary - The Secretary shall keep all records of the organization, take and record minutes, handle correspondence and send notices of meeting to the membership. Recorded minutes shall be sent to the membership no later than ten (10) days following a meeting of the organization. Minutes shall also be available for posting on the organization’s website.
Section 2. Elections
a. Elections for officers of the organization shall be held annually at the May meeting. Nominations will be accepted following the April meeting until one (1) week prior to the May meeting.
b. Members may nominate themselves or another member of the organization for consideration as an officer of the organization. Nominations shall be made using the designated nomination form as developed by the Executive Board.
c. Nominations shall not be taken from the floor unless there is not a candidate on the ballot when it is presented at the May meeting.
d. The Nominating Committee, which shall consist of the principal, one Executive Board member and no more than two (2) general members of the organization as appointed by the chair, shall receive and develop a nomination list to be presented at least two (2) days prior to the May organization meeting.

e. Elections will be held at the May meeting of the organization by written ballot. Officers shall be elected by simple majority vote of the membership present at the May meeting.

f. The principal shall count the ballots and cast the tie breaking vote shall it be necessary.
g. Officer terms shall be for one (1) year beginning running July 1 to June 31.
h. In the event of a vacancy for any reason, it shall be filled by majority vote of the Executive Board for the unexpired portion of the term. If the vacancy occurs in the Chair position, the Vice-Chair shall become Chair and their position shall be the vacancy filled.

Article V – Executive Board

Section 1. The Executive Board shall consist of the organization’s officers and shall approve and schedule all PTO programs and activities.
Section 2. The Executive Board shall review the bylaws of the organization annually, ensure adherence of the organization to the bylaws and present any amendments to the members for approval following the guidelines set for in Article X of these bylaws.

Article VI – Meetings

Section 1.Meetings

a. Meetings will be held monthly as determined and scheduled by the Executive Board. Notice about meetings shall be sent at least two (2) days prior to the meeting. Notice may be sent by postal mail, email, fax, or sent home with students.
b. Meetings shall be conducted when at least two (2) Executive Board members are present along with at least three (3) other members are present, totaling five (5) members present. This shall be considered a quorum.

Article VII – Organization Domain Name and Web Site

Section 1. Domain Name This organization shall maintain ownership of the domain name www.stpaulpto.com.

Section 2. Web Site The organization may maintain a website to be used for the purpose of sharing information with its members. Enrollment in the website listserv shall be ongoing. Responsibility for maintaining the site shall be appointed by the chair of the organization to an interested member of the organization.

Article VIII – Parliamentary Authority

Roberts’ Rules of Order shall govern meetings when they are not in conflict with the organization’s bylaws.

Article IX – Dissolution

Section 1. The organization may be dissolved with previous notice (14 calendar days) and a two-thirds vote of those present at the meeting.

Section 2. Any remaining funds upon dissolution of this organization shall be given to the scholarship fund of the school.
Article X – Amendments

These bylaws may be amended at any regular or special meeting, providing that previous notice was given in writing at the prior meeting and then sent to all members of the organization. Notice may be given by postal mail, email, fax, or sent home with students. Amendments will be approved by a two-thirds vote of those present, assuming a quorum.
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